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QuickStart Guide

Agent repository for reports, commission statements, administration and 
underwriting notices, client statements and other correspondence related to 
your business.

1 Accessing ExpertReports from the IMG Website
From the IMG website portal drop-down menu https://img.anicoweb.com select 
ExpertOffice > ExpertReports.

2 ExpertReports within the ExpertOffice App Download
To download the ExpertOffice App, visit expertoffice.anicoweb.com. 
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3 Dashboard
The ExpertReports default screen has different search filter options to locate 
correspondence.

Select a Quick Search button for all available reports in the selected category.

Other search/filtering options include a drop down Report Category, Date Period, or the 
agent can input a specific Policy Number. Under the Search Type section there are options to 
filter your reports by Personal, Hierarchy and Downline.
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4 Report List
The search will generate a Report List. The reports are listed by date. Select the Download 
icon to save the file to your computer or device.


